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Introductory Statement and Rationale

b.

Aims

Introductory Statement

The staff of Bunscoil Lughaidh Naofa, in consultation with our Board of Management, have
formulated this policy to implement the Department of Education and Youth’s Schoolbooks
Scheme.

Rationale

This policy has been written in line with the Department of Education and Youth’s
Schoolbooks Scheme, which was introduced in 2023. The staff at Bunscoil Lughaidh Naofa
have the discretion to implement the curriculum by choosing the books that best meet the
needs of the children we’re teaching. The scheme is operated by school staff on behalf of the
Board of Management.

The aim of the schoolbook scheme is to:

ensure that every child in our school is provided with textbooks, workbooks and copybooks
needed to access the curriculum

foster in students’ self-reliance, co-operation, and responsibility in relation to their loan of
books

alleviate the cost of purchasing textbooks, workbooks and copybooks on parents.

What is Provided Under the Scheme

Key Items Provided
Bunscoil Lughaidh Naofa will ensure that each child has the following items:

textbooks
workbooks
copybooks
dictionaries
atlases



e homework diaries

All books remain the property of Bunscoil Lughaidh Naofa. Items that can be reused will be collected
at the end of the academic year. Children who leave throughout the school year, should ensure they
leave all reusable books back to their class teacher. Books should be returned in good condition.

Special Classes

Should Bunscoil Lughaidh Naofa enroll children in a special class, books will be provided on an
individual basis. Bespoke, learning and classroom resources and/or teacher generated classroom
resources may be purchased to support the delivery of the curriculum that is relevant to the pupils’
individual Student Support Plans.

Ineligible Purchases

An item is not an eligible purchase if it is currently funded through existing funding streams, either
from the Department of Education and Youth or from other departments and agencies (e.g. ICT grant,
Assistive Technology Grant). Funding can not be used for other school activities, such as swimming
lessons, etc.

Surplus Funding
After providing school books for all children, should any funds remain, a review will take place to
prioritise the greatest need of the school for the upcoming year. At the discretion of the staff at
Bunscoil Lughaidh Naofa, surplus funding may be spent in the following order:
1. used to purchase digital media support which relates to teaching and learning within
curricular requirements
2. carried forward to the next school year in purchasing textbooks in line with the Revised
Curriculum
3. used to purchase literacy and numeracy resources for the school
4. used to purchase additional classroom resources subject to the following three criteria.
1) the resource must be used for the purpose of the delivery of the relevant curricula
2) the resource must not be allowable under other funding streams,
3) the cost of the resource would previously have been or ordinarily be provided by
parents/guardians.
5. allocated towards items where parents were previously charged e.g. art materials,
photocopying

Parents will be notified each year of what is to be purchased under the Schoolbooks Scheme and what
they will be asked to purchase for their child(ren).

How the Schoolbooks Scheme is to be Implemented

Role of Board of Management
The Board of Management is responsible for implementing the Schoolbooks Scheme. A member of
staff will be asked to administer the scheme on behalf of the Board of Management.

Role of the Principal
o Liaise with administrator in regards to scheme
¢ Arrange for payment to shops and suppliers in a timely manner

Role of the Administrator
e Compile a booklist of textbooks, workbooks, copybooks and/or classroom resources for each
class
e Compile booklist received from each individual class teacher and related classroom resources
required for each class



Establish, and list, the total number of schoolbooks, workbooks and copybooks that need to
be purchased

Establish budget breakdown for schoolbooks, workbooks and copybooks

Determine what related classroom resources will be covered by the grant, if any

(Where expenditure for schoolbooks is less than 50,000 (ex VAT)) source three quotes from
suppliers

Decide on a supplier(s) for schoolbooks, workbooks, copybooks and any related classroom
resources being provided and place order/s and approve with Principal

Provide schoolbook publishers with class booklists to satisfy requirements for digital supports
such as proof of purchase of schoolbooks to obtain eBook licences or teacher resources
Ensure all the necessary teaching resources/copyrights are provided by the relevant publishers
Liaise with shops and suppliers in relation to any issues

Check all invoices against orders

Check stock delivered against orders/invoices

Arrange for a cover to be placed on schoolbooks to help extend their lifespan

Ensure that there is an adequate system in place to catalogue schoolbooks

Sort schoolbooks workbooks and copybooks by class grouping and within classes as
appropriate

Maintain financial records and retain quotations, tender documents and proof of purchase of
materials funded by the scheme

Communicate with parents/guardians in relation to Primary Schoolbooks Scheme

Complete review for the Department of Education and Youth

Complete an annual review and update this policy in accordance with decisions made

Role of the Class Teacher

Complete an audit of textbooks, workbooks, copybooks and/or classroom resources that can
be reused in their own classroom, as early as possible

Attend staff meetings in relation to whole-school decisions on textbooks and workbooks to be
used throughout the school

Inform administrator of any additional books they will require for the upcoming school year
Inform administrator of any books that need to be replaced

Arrange a suitable place to store stock within their classroom during the school year

Ensure that there is an adequate system in place to catalogue schoolbooks within their class -
coordinating numbers on textbooks with a number given to each child

As required during the year, order additional stock for new children who may enrol in our
school

Organise for the return of schoolbooks and other reusable resources, such as dictionaries,
from children at the end of each year

Store textbooks, reusable resources and books for the next academic year in teacher’s own
classroom during the summer months

Inform children in their class of workbooks that can and can not be written on

Role of the Pupils

Ensure that textbooks and reusable workbooks are kept in good, clean condition
Be responsible for taking books home and returning them to school for class use
Return textbooks and reusable workbooks at the end of the school year

Role of the Parents

Remind the children that books need to be treated respectfully
o books remain the property of Bunscoil Lughaidh Naofa
o books should be stored safely in class, in their schoolbags and at home
o names should not be written on textbooks and reusable workbooks
o answers/notes should not be written on pages of textbooks and reusable workbooks



Communication with Parents
As soon as books have been ordered, parents will be informed on the following:
e how the scheme is implemented in the school
e when items will be distributed to pupils
o alist of additional classroom resources/stationary that parents must buy/pay a charge for that
are not provided by the school under the scheme and the arrangements for the provision of
these items.

Pupils Enrolling During the School Year
When ordering, an extra set of textbooks, workbooks and copies will be ordered for all
classes. Additional books are available within the school for differentiation.

If an extra set of books has been given to a pupil, the class teacher should order a new set of books with
School Office Supplies.

If further books are required, the class teacher should order the books they need with School Office
Supplies.

Invoices will be paid by the principal. Copies of additional invoices should be forwarded to the
administrator to keep record of.

Pupils Leaving During the School Year
All schoolbooks remain the property of the school. Schoolbooks should be returned to the class teacher
prior to leaving the school.

Green Schools

We at Bunscoil Lughaidh Noafa are a very proud Green Schools. Our school will prioritise purchasing
durable, high-quality textbooks that can be reused by multiple cohorts over several years. While
workbooks are often "consumable" (written in by the student), the school encourages the use of
copybooks for exercises where possible to extend the life of the primary text.

Protection of Copyright

The Department of Education has purchased a central Educational Licence on behalf of all primary
schools in the Free Education Scheme. This licence is covered by the Irish Copyright Licencing
Agency (ICLA).

Review of this Policy
This policy will be reviewed on an annual basis, following a review meeting with school staff about
the implementation of the Schoolbooks Scheme.

Implementation Date
The following policy will be implemented from May 2026.

Ratification and Communication

sholat
The Board of Management of Bunscoil Lughaidh Naofa ratified this plan on (s/t-az €). %
Signed :E N - B A k">‘-<

Date & \veb.\\?_cl;:_— \IMM

This plan is available to view at the school by the parents on request.




