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Bunscoil Lughaidh School Tour/Excursions/Trips Policy 2026

Introduction

Taking into account the age and interests of the children and the curriculum being covered, school tours
will be arranged by the school to present the children with a new environment in which they can observe,
investigate and relate their findings to their own environment. This policy will also cover planning and
supervision and safety for school tours and trips to Sports Activities outside of school both during and
after school time.

Rational

Our objectives in devising a policy on school tours include:

* To benefit the intellectual, cultural and social development of our pupils.

* Ensuring children have a variety of school tour experiences during their time in Bunscoil Lughaidh
Naofa by presenting the children with a new environment in which they can observe, investigate and
relate their findings to their own environment.

» To provide school tours or trips taking into account the age and interest of the children and the
curriculum being covered.

» To afford all children the opportunity to go on school tour with their peers.

* Ensuring that tours are organised to the highest possible safety standards.

* Arranging the provision of educational experiences not possible within the school setting.

Aims

* To ensure all practical possibilities are covered in reducing the exposure of children to risk on
outings

» To provide an enjoyable educational experience for all children

» To ensure safety procedures are adhered to on tours, excursions and sports activities.

Policy Content

It has been the policy of the school over the years to organise tour dates and destinations for all class
standards from Junior Infants to 6th class. There are 4 outings arranged based on the class groupings
(Junior and Senior Infants; 1% and 2™ class, 3™ and 4™ class and 5% and 6" class). The tours are structured
in such a way as to provide an educational aspect in addition to an entertainment and recreational value.

Rules for School Tours and Excursions:

* Children must obey their supervisors at all times
* Children must remain seated with seat belt fastened while the bus is in motion.
e Children are not allowed to eat or drink on the bus.

* Children are not allowed to bring electronic devices with them (including phones, smart watches
etc.).

* Children are not allowed to bring money with them.



» Children must remain with their allocated grouping and supervisor at all times.

» Children will line up in their individual groups on disembarking from the bus.

* Roll calls/head counts are taken when children return to the bus after each segment of the tour.
» In line with school policy, no products containing nuts are allowed in the children’s lunches.

Spending Money:

Bunscoil Lughaidh Naofa tries, to the best of our ability to avoid tours whereby spending money is
required.

Children from Junior Infants to second class are not permitted to bring spending money with them on
any tour at any time.

Children in 3rd to 6th class are only permitted to bring spending money if it is stated in their permission
letter to parents.

If spending money is allowed, a maximum amount will be stated in Tour Permission Letter.

Under no circumstances does the class teacher and/or school take responsibility for any monies lost or
stolen on field trips.

Conduct on Tours

Pupils’ behaviour on tours will comply with the standard set down in the School's Code of Discipline.
In certain circumstances parents may be asked to agree to a contract on behaviour. Where it is felt that
a child's conduct would pose a safety risk or inhibit the educational benefit for self or others, the teacher
may refuse the child permission to travel. Parents will be advised of this in advance.

Supervision Ratio and Supervision

The supervision ratio will depend on the type age group and number of pupils. Pupils with special
needs will need a very high ratio of pupils to adults.

* Head count carried out at regular intervals

* All supervisors have fully charged mobile phones and each other’s numbers and emergency numbers
on their phone

Teachers will be extra vigilant when taking children out of the school. Special attention will be paid to
- Road Safety, Behaviour on bus, Risks posed by particular venues (e.g. adventure playgrounds etc.).
The minimum supervision ratio will be 15:1 (adult). But this ratio may need to be higher for pupils with
special needs. This ratio will also depend on the venue they are going to and their policies also.

Fieldtrips

Fieldtrips which relate to a particular curricular area are encouraged. These trips can range from simple
walks around the school to organised trips to relevant places of interest. These might include a historical
walk of the town, walking to the pop up pool, trips to the library and walks to the nearby sensory garden
and playground. The principal must be informed in advance if it is proposed that a class leave the school
grounds. Teachers are encouraged to plan and prepare children in advance of the trip and to carry out
some follow up work in the classroom following the fieldtrip. Parents would be let know in advance of
any trip where the children would leave the school grounds.

Peace Proms Rehearsals, Workshop and Concert

It is envisaged that once we are successfully accepted, 5" class would continue to participate in the Peace
Proms Programme. The workshop takes place in Belfast in December/January and the protocol for
excursions 1is followed for this.

Similarly, for the concert performance in the SSE Arena in Belfast in March, the protocol remains in
place. Permission is sought via Aladdin and the supervision ratio is adhered to. As part of the permission,
parents indicate if their child is travelling home on the bus with the teachers or with their parents. If
travelling home with their parents, they are collected from the teacher in a central location in the SSE
Arena.



Communication with parents and permission
Teachers will ensure that parents are given sufficient notice of:
« Itinerary, dates and timetable

* Cost of tour/excursion

» Special clothing necessary

* Details of what lunches/drinks necessary
* Permission slips via Aladdin

Sport [Athletics/ Football/ Soccer] After School Sports Activities
» GAA League Matches

+ Athletics
* Soccer FAI League

Details of events are given in advance to parents and permission is sought via Aladdin. Permission from
parents / guardians sought for pupils to go to training after school on the astroturf. Sometimes matches
are played on the pitch on the Donaghmoyne Road and the children and teachers would walk to this
venue.

Cost

The teachers will ensure that the cost of the tour is reasonable and represents value for money. All
children will be actively encouraged to save towards the cost of the tour.

Venue

Tours will be booked early in the 2nd term for a date in the 3rd term. Teachers will be conscious of the
likely "busier" days. Only one tour will be allocated on any one day.

Weather Conditions

Rain and head gear will be essential for all children and a change of clothes may be necessary, depending
on the venue.

Tours list

A list of suitable tours for all classes will be available. Classes may choose a venue suitable for their
age level. Teachers will ensure that venues are suitable for pupils with special needs.

Tour Kit

Leaders will take a tour kit on all outings. The kit will contain;
» First aid materials, refuse and illness bags, water, kitchen roll

« Own mobile phone, umbrella
* Any additional medication needed by an individual child

Uniforms

Bunscoil Lughaidh Naofa School Uniform is worn on all tours/trips.



Plan for dealing with Emergencies: sick / injured children while on school trip

. * Seek immediate medical attention, call an ambulance.

. * Contact the injured child's parents.

. * Phone the school contact the principal / deputy principal/ designated teacher.
. * Teacher should accompany the child in the ambulance to hospital

Roles and Responsibilities:

Board of Management:

* To approve the policy

* To consider reports from the Principal on the implementation of the policy
* To ensure that the policy is developed and evaluated from time to time.

* To establish structures and procedures for the implementation of the policy
* To monitor the implementation of the policy.

Teachers/ Organisers of the School Tour:

» To implement the policy and provide feedback to management that may assist the review process.

» To instruct students as to what is expected of them in relation to preparing for and participating on the
school tour.

* To keep accurate records of the above.

* To ensure that all information given to students at meetings prior to departure is documented for
parents.

» A receipt must be given to parents for all money received. This will be collected and logged through
Aladdin..

* All money received should be logged on Aladdin.

* School Outing checklist must be completed prior to departure.

» All money received should be given to the school office prior to departure.

* All incidents must be recorded on Aladdin on return to school.

Parents:
* To support the school policy in all aspects.
Students:

* To accept the policy and abide by the conditions

Implementation:

* Management and all members of the school staff who are in charge of students on a tour will monitor
the implementation of this policy.

* The full co-operation of students and parents/guardians is expected for all tour activities.

* Parents/ guardians must encourage their child to uphold the standards of behaviour required on all
tours.

Success Criteria:

» Management, teachers, parents and students are satisfied with the effectiveness of the policy.
*» The planning, organisation and carrying out of tours and outings have proceeded without issues.
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 Any unforeseen event, which occurred, was dealt with promptly and in line with the guidelines in this
policy.
+ All staff members and students returned safely, having achieved a worthwhile learning experience.

Review

This policy was implemented after ratification in June 2026. This policy will be monitored and reviewed
regularly
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