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Dear Parents,

We have prepared this handbook in order to define for you the ethos of our school and to clarify its aims and goals.
We, as teachers share with you the noble task of educating our young people.
This task has the following important aims:
1 To enable the child to live a full life as a child.
1 To equip the child to avail of further education and so live a full and useful life as a responsible adult in
society.

1 To prepare the child for further education and lifelong learning.

In Bunscoil Lughaidh Naofa we aim to educate the children socially, intellectually, emotionally and physically,
bearing in mind the differentiation necessary to accommodate the learning capacity of each child. We uphold and
promote the catholic ethos of our school at all times while at the same time respecting the diversity of other

religions and beliefs.

Each child is a complex individual with many and varied needs. Through our school curriculum, we would aim
to cater for the full and harmonious development of each child. This can be achieved only through positive
parent teacher co-operation which we value so highly in Bunscoil Lughaidh Naofa.

We hope that you will find this booklet a practical and cohesive guide to life at Bunscoil Lughaidh Naofa, and that

it will be a useful reference during your child’s stay with us.

Thanking you for your continued co-operation.
Mise, le meas,

Valerie Norton - Principal

Shane Bowe — Deputy Principal
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Philosophy of our School/Mission Statement

e In Bunscoil Lughaidh Naofa; we aim to educate the children socially, intellectually, emotionally and
physically, bearing in mind the differentiation necessary to accommodate the learning capacity of each
child.

e We uphold and promote the Catholic Ethos of our school at all times while at the same time respecting
the diversity of other religions and beliefs,

e The uniqueness of each child is recognised and in partnership with parents we aim to develop self-esteem
and enable them to achieve their potential through positive learning experiences in a well ordered safe
environment.

e While we strive to deliver the Revised Primary Curriculum to the highest standard possible, we also
broaden the learning experiences for children by offering many extra-curricular activities such as Choral
singing, Sport, Gardening and Environmental Awareness programmes.

e In our school we value all things traditional and cultural and place importance on the use of Gaeilge on

a daily basis.

School Organisation

School begins at 9am. It is important that the children develop the habit of being punctual for school.
Supervision is provided from 8.45am to 9am to facilitate parents who are dropping off their pupils. The
gates are opened by the school principal at 8.45am and the children can only enter the school grounds then.
Pupils line up in the class lines at the assembly area in the yard. Parents are advised not to leave their
children unattended outside the gates.

. Junior and Senior Infant Classes are dismissed at 1.45pm. The class teachers walk the children from these
classrooms to the gate where they can be collected by their parents. Whoever collects your child from school
should try to be at the school before dismissal time so as not to cause him/her unnecessary anxiety. The
pupils in the other classes are dismissed at 2.45pm.

. At 2.45pm, pupils are expected to leave the school grounds in an orderly fashion and to report home

promptly.
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1.

2.

Safety coming and going from the school

Pupils must walk when entering or leaving the school. Cyclists must dismount and walk when entering or
leaving the school. Parents must drive carefully near the school grounds.

Courtesy and respect must be shown to other users of the entrance and exits to our schools.

Pupils must use the footpaths when walking to our school.

Pupils are encouraged to walk to school and to wear high vis jackets especially in winter.

Before/After School
Parents are reminded that the staff of the school do not accept responsibility for pupils before the official
supervision time of 8.45am or after the official closing time of 1.45pm (infants) — 2.45pm (other classes)
except where pupils are engaged in an extra-curricular activity organised by the school and approved by
the Board of Management. Pupils involved in such activities are expected to behave in accordance with

school behaviour policy during these times.

Data Protection and Record Keeping

Data Protection

Bunscoil Lughaidh Naofa is registered as a Data Controller under the Data Protections Acts 1988 and
2003. The personal data supplied on the school application form is required for the purpose of student
enrolment, registration, administration, child welfare and to fulfil our legal obligations. Contact details
will be used to notify you of school events/ activities. While the information provided will be generally
treated as confidential to Bunscoil Lughaidh Naofa, from time to time it may be necessary for us to
exchange personal data on a confidential basis, where we are legally required to do so, with other bodies
including the Department of Education & Skills, the Department of Social and Family Affairs, An
Garda Siochana, The Health Service Executive, the National Educational Welfare Board and other
schools where a student is transferring. We rely on parents/ guardians to provide us with accurate and
complete information and to update us in relation to any change in the information provided. Should a
parent/ guardian wish to update or access their own or their child’s personal data they should put the

amendment/s in writing to the school Principal.
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Aladdin Connect

Once your child is enrolled in Bunscoil Lughaidh Naofa, we will send you details on how to register for

Aladdin Connect. This is a fantastic way for parents to communicate with the school and vice versa. Through

Aladdin Connect you will be able to record, and see your child’s:

Attendance and input a reason for any absence

Reports

Homework communication with class teacher

Make Payments

Edit contact details, change of address and emergency contacts.

Parent messages

School Uniform

Pupils are expected to wear their uniform every day and a school tracksuit and runners on P.E.

days. The school uniform consists of

A navy pinafore or skirt
Royal blue jumper or cardigan
White Blouse

Royal blue tie

Tracksuit for P.E. (worn with runners for the full day on P.E. day. The tracksuit is worn with a white t-
shirt (with a collar). The class teacher will fill you in on details of P.E. in September.

Flat black shoes. Velcro shoes or runners are recommended for infants.
White socks or black tights. Leggings are not to be worn.

The school uniform and tracksuit are available in Sweetnam’s Main Street.

Personal Property

Pupils should have their names printed on all their belongings i.e. clothes, books, copies and all their

equipment and property. The Board of Management does not accept responsibility for the loss of children’s

property. Your cooperation with this is greatly appreciated.
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Nourishing Lunches

Surveys have shown that children's lunches are often very unhealthy and not adequate nutritionally because
they tend to be low in fibre and high in sugar. Our school operates a healthy lunch policy.

Hot lunches are now available in the school. These will be given to the children at big break. You can order
your child’s lunch through the app Food4School and the details of how to register for this will be given to
you. The company providing these lunches complies with all nutritional guidelines. You will still need to

send a snack and a drink for small break.

Sweets, chocolate, fizzy drinks or crisps are not permitted in the school. Lunch should provide one third of
your child's food requirements for the day. When planning a snack for your child for small break you should
try to include one/two pieces of fruit, fruit juice/water. It would be helpful of infants had their fruit peeled

and cut for them. No glass bottles please. Chewing gum is not permitted in the school. Children are not

permitted to leave school during lunch time unless their parents/guardians have filled in the consent

form and are accompanied by the parent or guardian during lunch time.

Also please note that Bunscoil Lughaidh Naofa has pupils with some allergies. We have a NO NUT
policy. We ask parents not to send chocolate spread, cereal bars with nuts or any items that may

contain nuts.

Health/Safety

1. Pupils who are ill should not be sent to school. Any infectious illnesses should be notified to the school
immediately. Children should return to school only when fully recovered.

2. Parents are asked that teachers be made aware of any physical disability or allergies, which their child
might have.

3. Please check your child's hair regularly for outbreaks of head lice. If there is an outbreak of head lice in
a class, all parents of pupils in that class are informed, and asked to take immediate action to treat
infestation, long hair should be tied up.

4. Requests to remain indoors at break times should only be made in exceptional circumstances (limbs in

plaster, recovering from/awaiting surgery). These requests must be made in writing to the class teacher.
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Accident Procedures

1. Accidents occur despite supervision. Minor accidents are treated at school. Slight cuts and grazes are
normally treated by cleaning with cold water and applying a plaster to the wound. When a dressing has
been put on a wound, parents are requested to inspect the wound when the child comes home from school.

2. In the event of an accident/child becoming ill, every possible effort will be made to contact the pupil's
parents or the persons delegated to take responsibility for the pupil.

3. Please complete the form giving details of home/work phone numbers. The school should be notified
immediately of changes of address etc.

4. Non co-operation in this matter could result in a delay in having your child attended to medically, should
the need arise.

5. Please ensure that alternative contact consent has been received and that they live locally.

6. The school will not accept responsibility for any medical expenses incurred. Parents may avail of personal
insurance at a small yearly premium, which will cover medical and dental bills as a result of an accident.
This is through Allianz Insurance and is available in the school in September through the Parents
Association.

7. Where a child is injured as a result of an accident in school and a parent has to collect them, we would

request that a parent/guardian would read and sign the incident report.

Home/School Communication

Frequent communication is of vital importance in developing and nurturing co-operation between home and

school. In our school, communication between parents and teachers may take one of the following forms:

1. Individual consultation: This occurs where a parent has asked for an interview with a teacher or has
been invited to visit the school to exchange information or to discuss matters of concern. A note to
the class teacher requesting such an appointment is always essential. It is also necessary that the
purpose of the visit be stated so that teachers may undertake whatever preparation is necessary with
regard to information and records.

2. Appointment with Principal: A note to the principal requesting an appointment is always essential.
1. Parent/teacher meetings for pupils are generally held during the

first or second term.
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2. An enrolment information meeting is held in the third term each year for parents of the new

prospective Junior Infant pupils.

In addition to the above forms of home/school links, the following means of communication are also

utilised:

1. Notes in the pupil's homework notebook and notes in writing from school.
2. Details of school holidays or early school closures are always communicated through Aladdin. Regular

letters informing parents of events and successes of our school are also communicated.

Religious Formation

1. Parents have a key role to play in the religious formation of their children. They are asked to follow
the Religion programme from the child's book, and to help with the Religion workbook when it is
sent home.

2. The pupils receive the Sacraments of Penance and First Holy Communion when they are in Second
Class, and they receive Confirmation when they are in Sixth Class. The preparation of the children
for sacraments is a shared responsibility for pupils, teachers, parents and parish clergy.

3. On certain occasions throughout the school year, the children will participate in prayer services, a

class Mass or Church Masses.

School Policies

Copies of our school policies are available on our website at www.bunscoil.ie

Attendance

Each child (that is, those between the ages of 6 and 15) is obliged by law to attend school every day on
which the school is in operation unless there is a reasonable excuse for not attending. The Education
Welfare Act 2000 obliges our school to report any pupil absent for in access of 20 days within any school

year to the Welfare Officer. It is necessary for parents/guardians to send a letter of explanation to the

school or input the reason for any absences on Aladdin Connect, which will then go on file and may be
inspected at a future time by the Welfare Officer. When it is necessary for a pupil to leave school early,
a note must be sent to the class teacher. Parents/ guardians are expressly asked NOT to go to classrooms

for any reason without calling to the Secretary’s office in the first instance. Children going home early
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must be signed out at the Secretary’s Office. When any person is collecting a child on behalf of the

parent/guardian, the parent must inform the school prior to collection. This is to ensure as far as possible

the safety of children during school hours.

Respect and Courtesy

1. All pupils are expected to treat staff and their fellow pupils with respect and courtesy at all times.
The use of foul language and any form of bullying are unacceptable.

2. Pupils must respect all school property and keep the school environment clean and litter free.

3. Pupils must have all books and required materials.

4. Bullying or being a party to bullying will not be tolerated under any circumstances.

5. Full school uniform is to be worn every day.

6. The instructions of all staff are to be obeyed at all times

7. Pupils are expected to work to the best of their ability and to present written exercises neatly.

8. Any form of behaviour that interferes with the rights of others to learn and to feel safe is
unacceptable.

Sanctions

Rules around the School and Break time

Pupils must walk quietly in corridors, going to and from yard, hall, church etc.
Pupils must line up at the end of break time when the bell rings.

Pupils stay in their designated area of yard, and may leave the yard only with a teacher’s

permission.

Pupils must play safely at all times. Anti-social, dangerous or hurtful behaviour is forbidden.

Wet day arrangements:

On rainy mornings all children go straight to their classroom where they will meet the class

teacher.. During the day, if the weather is wet/inclement, the children are supervised in their
classrooms during "Sos" and Lunchtime.

Homework

As a general rule, every child from Infants to Sixth Class is given homework from Monday to Thursday.

Parents are asked to ensure that their children complete the homework each night. In the event of homework

not being attempted or not being completed, teachers may insist that the children complete the homework

during some of the breaks.
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Where exceptional circumstances prevent the completion of homework, you as the parents must forward an
explanatory note to the teacher.

Do not do the child's homework for him/her. Work set for homework will have been prepared in class. Please
check your child's homework for neatness and point out mistakes.

Changes have taken place in the way in which certain areas of Maths are being taught. In helping your child,
please adhere to the methods being used in school. Providing alternative methods may lead to confusion for
the child.

Oral work is as important as written work. Please listen to the child read, and examine spellings and tables.
Parents should check homework sheet and/or homework each night and sign.

As a general rule, homework is not given at the weekends.

Reading

It is primarily in the home that the habit of reading is fostered. Encourage your child to join the library and
help him to appreciate that reading can be fun and not a chore which is confined to school or homework.
Encourage reading in free time and during holidays.

Problems with Reading

Children with reading difficulties may be referred to the Special Education Teacher. For a support
programme to be successful, it will require the encouragement and active co-operation of parents.

Specifically, parents are asked to listen to their child reading on a nightly basis. Use the method, which has

been outlined above. Don't panic about the child's reading or cause him to panic. Be positive. The road to

good reading may not be smooth, but the child will get there in the end.

Ways you can help our school

1. We are very appreciative of the support which parents and pupils give to the school’s fund raising
activities.

2. Parents are invited to take an active part in the Parents' Association.

3. Remember — When you give time to the school, you help your child! When you give time to your

child, you help the school!

We, in Bunscoil Lughaidh Naofa look forward to having your daughter here and hope that she will be very
happy. We look forward to welcoming here as she travels through her primary school journey, developing her
full potential over the years with us.
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