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Bunscoil Lughaidh Naofa School Attendance Policy
Introduction

We have reviewed and amended our School Attendance Policy in accordance with NEWB
Guidelines. We aim to decrease the absences through awareness and other strategies listed in
this policy.

Every child to whom the School Attendance Act applies is obliged by lay to attend school every
day the school is in operation, unless there is a reasonable reason for not attending. The
Education (Welfare) Act, 2000 provides a framework for promoting regular school attendance,
tackling the problem of absenteeism and early school leaving. All parents have a duty to have
their children at school every day and on time in accordance with Section 17 of the Education
Welfare Act 2000.

The aims of the School Attendance Policy in Bunscoil Lughaidh Naofa are to:

e Encourage pupils to attend school regularly and punctually

e Share the promotion of school attendance amongst all in the school community

e Inform the school community of its tole and responsibility as outlined in the Act

e Identify pupils who may be at risk of developing school attendance problems

e Ensure that the school has procedures in place to promote attendance/participation

¢ Develop; subject to resources, links between the school and the families of children
who may be at risk of developing attendance problems

¢ Identify and remove; in so far as is practicable, obstacles to school attendance

The School will ensure that:

e The importance of school attendance is promoted throughout the school
e Pupils are registered accurately and efficiently
¢ Pupils attendance is recorded daily
e Parents or guardians are contacted when reasons for absences are unknown or have not
been communicated
e Pupils attendance and lateness is monitored and reported when necessary to:
o The Education Welfare Board
o The Education Welfare Officer
o TUSLA
o The Board of Management



Punctuality

* The school gates are opened at 8.45am and supervision occurs in the yard until 9am.
Children are required to be in school no later than 9am. All pupils and teachers are
expected to be on time.

* Children arriving after 9am should be accompanied by a relevant adult and brought to
Gate A where you can contact the office via the Buzzer/intercom.

® The school will contact parents/ guardians in the event of pupils being consistently late

® The Principal is obliged under the Act, to report children who are persistently late to
the Education Welfare Board

Removal of a Pupil during the School Day

It is expected that all pupils remain in school for a full school day. It is also important so as to
ensure the accountability of all pupils during any emergency evacuations.

Unavoidable medical appointments/withdrawing a sick child Jfrom school

If a pupil needs to leave early for an unavoidable medical/other appointment, a notification
should be submitted through the Aladdin App or an email to office@bunscoil.ie beforehand.
This notification should detail who is picking up the child, what time they are being collected
at and if they are returning to school that day.

If a child is sick during the school day; the school secretary will firstly contact the parent and
if they are uncontactable, will ring their emergency contact number. It is important that we
have up to date contact details for all children.

In either of these cases, when a child is being collected the parent or person collecting must
report to the school office and wait while the child is collected from their classroom. The
Student sign out book (located inside the front door of the school) should be filled out by the
adult who is collecting a child.

Arriving late to school due to an unavoidable medical appointment or emergency

Our school day begins at 9am. If a child has a medical, dental or unavoidable morning
appointment or emergency, a notification should be submitted on the Aladdin app or an email
sent to the office at office@bunscoil.ie beforehand detailing what time the child will be arriving
at school.

Emergencies

In the event of an emergency; and a parent/guardian needs to collect a child unexpectedly,
please phone the school office on 042 9661 808 and explain the situation. The school secretary
can then have the child collected from their classroom and have them ready at reception to
meet the parent/guardian.

Recording and Reporting Attendance

The school attendance of individual pupils is recorded in the Leabhar Rolla (Roll Book) on the
Aladdin database of each class on a daily basis. This automatically updates the Leabhar
Tinrimh (Attendance Book) which is held on Aladdin along with the annual attendance of each
individual pupil in the Leabhar (Register) which is also available and updated automatically on



Aladdin. If a pupil does not attend on a day that the school is open for instruction, her non-
attendance will be recorded by the class teacher. The roll call is taken daily by 10.15am. Any
pupil not present at this time will be marked absent for the day.

Defining and Recording Non-Attendance

A parent is obliged to ensure a child between the ages of 6 and 16 attend at a national school
or other suitable school on each day that the school is open for instruction (Education Welfare
Act 2000).

The following applies:

e A child is expected to attend school each day

e Non-attendance is recorded in the roll book on Aladdin

e Correspondence is provided by parents explaining the absence in accordance with the
Education Act 1998

e This should be submitted through the Aladdin app or an email to the office at

office(@bunscoil.ie

The category of absence is identified and recorded

If the absence is not explained, it will be recorded as unexplained

Children are expected to be at school by 9am

All children are expected to completed a full day at school

What happens when a child reaches 15 days absence in a school year:

e A formal letter will be sent to the parent/guardian to highlight this and to encourage
improved attendance (A sample letter is attached)

e The principal may formally contact a parent if improvement is not seen following this
communication

What happens when a child reaches 20 days absence in a school year:

o A letter will be sent to the parent/guardian of pupils who have missed 20 days or more,
regardless of reason for absences, informing them that this information will be reported
to TUSLA

e The school has no discretion over handing this information on to TUSLA, regardless
of the reason for absence

e However, TUSLA will take account of absences due to illness, bereavement or other
such circumstances

e There are four periods during the year when we are obliged to report information to
TUSLA. Class teachers will be responsible for providing information on these
absences. Additionally, TUSLA request an Annual report at the end of each school year

Procedures for Serious Absences

e Where teachers see a pattern of poor attendance emerging, they should bring this to the
attention of parents at an early stage, poor attendance patterns are more easily changed
if attention is drawn to them at an early stage



The Education Welfare Act 2000 requires schools to notify the Educational Welfare
Services section of the Child and Family Agency (TUSLA) of pupils who have been
absent for 20 days and who are aged over 6 years of age

In Bunscoil Lughaidh Naofa, we will monitor the attendance patterns of children from
when they start school in Junior Infants, and we will inform the TUSLA — Child and
Family Agency of such absences, in order to address the matter and deal with it as early
as possible in the child’s school journey.

The class teacher in conjunction with the school will follow a series of progressive
steps, as per EWS Pre Referral Checklist, when they are concerned about a pupil’s
attendance.

If an ‘at-risk’ pupil is identified then the class teacher will complete the Pre Referral
Checklist

‘At risk® pupils can be categorised as those who miss more than 5 days in a 20 day
period without an accompanying note or explanation from the parent/guardian.

Where the school has concern over a pupil’s attendance for whatever reason, and in
spite of all efforts to gain a resolution at school level and in collaboration with home a
formal written and signed referral will be made to the Education Welfare Service.
Where the school and class teachers ascertain that such absences have had a detrimental
effect, both on pupils learning and possible progression to the next academic year, the
school will seek a meeting with parents to discuss the matter.

Parent/Guardians’ Responsibilities

To ensure regular and punctual school attendance
Notify the school if their child/children cannot attend school for any reason

Work with the school and education welfare service to resolve any attendance problems
Make sure their child/children understand that parents support and approve of school
attendance

Discuss planned absences with the school

Refrain from taking holidays during school time

Show an interest in their child/children’s school day and their homework

Praise and encourage their child/children’s achievements

Instill in their child, a positive self-concept and a positive sense of self-worth

Ensure, insofar as possible that children’s appointments (dentists etc) are arranged for
times outside of the school day

Contact the school immediately, if there is a concern about absences or other related
school matters
Notify the school through the Aladdin App or by emailing the office at
office@bunscoil.ie if children are being collected by someone other than the
parent/guardian (particularly in the junior classes)

Pupils’ Responsibilities

Pupils have a clear responsibility to attend school regularly and punctually
Pupils should inform staff if there is a problem that may lead to their absence



Board of Management Responsibilities

The Board of Management is committed to providing a positive school atmosphere
which is conducive to promoting good school attendance.

In this regard, the school curriculum insofar as is practicable, is flexible and relevant to
the needs of the individual child

The school will promote development of good self-concept and self-worth in the
children

The Board of Management will provide support for pupils who have special educational
needs and ensure that all is in place in accordance with Department of Education and
Skills guidelines

Ensure that internal communication procedures are in place to inform teachers of the
special needs of pupils

The assistance of the Education Welfare Officer will be utilised

A special reward system will be introduced for promoting good attendance at school
The attendance rates of pupils will be monitored by the class teacher in the first instance,
and the class teacher will notify the Principal of any concerns regarding the attendance
of any child

Pupils with a poor attendance record, will insofar as is practicable, be supported in an
effort to improve their attendance

School Principal Responsibilities

Ensure that the school register of pupils is maintained in accordance with regulations
Inform the Education Welfare Officer
o Ifapupil is not attending school regularly
o When a pupil has been absent for 20 or more days during the course of the
school year
o If a pupil has been suspended for a period of six or more days
o When a pupil’s name is removed from the school register
o Inform parents of a decision to contact the Education Welfare Officer of
concerns regarding a pupil
o Insofar as is practicable, promote the importance of good attendance among
pupils, parents and staff

Records/Communication with other schools

Subject to the restrictions of the Data Protection Act, attendance, behaviour and academic
records of children who transfer to another primary school will be passed to the Principal of
the school, by post, as soon as written notification of a transfer is received.

Attendance, behaviour and academic records of children who transfer from another primary
school will be sought directly from the previous school.

Attendance, behaviour and academic records of pupils transferring to a second level school
will be sent to the school, if requested, once enrolment has been confirmed.



Communication/Circulation of Policy

The policy is available for viewing in the school office and on the school website. The policy
will be made available to the parents of new children who enrol in the school.

This School Attendance Policy was adopted by the Board of Management on
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