Bunscoil Lughaidh Naofa, Carrickmacross, Co. Monaghan

Tel: 042 9661808 email: bunscoilln@gmail.com

Fire Drill & Evacuation Policy

Assembly Points: All classes will assemble at the marked ‘Fire Assembly Point’ in the yard at
the front of the school, leaving through the outside classroom doors.

Frequency of Drill: A fire drill will take place once per term, with at least two ‘unscheduled’ per
year (organised without prior notice given to staff).

Maintenance of Alarm: The fire alarm will be tested regularly.
Fire Prevention Equipment: Fire extinguishers are in all zones and are serviced annually.

Staff & Pupil Training: All staff have received basic fire prevention training (February 2025). All
pupils have received basic training in how to exit classrooms calmly and safely, where to go (fire
assembly point) and where and how to line up for roll calls, in the event of a fire/fire evacuation
drill.

Introduction:

The fire drill/evacuation policy of Bunscoil Lughaidh Naofa has been produced following a
collaborative consultation process by staff and is reviewed annually (subject to yearly
updates/changes if, and when deemed necessary).

Aims:
This policy aims to:

e Ensure the safe, orderly, and efficient evacuation of all occupants of the school using the
exit facilities available, and to prepare children and staff to react rationally when
confronted with a fire or other emergency at school.

e Enable the school to provide for the immediate needs of pupils, staff, and visitors in the
event of a fire.

e Have in place appropriate safety procedures which comply with the Health, Safety and
Welfare at Work Act.

e Ensure a safe school environment for all.

School Ethos:

The school is committed to the care of the whole school community, and the provision of a safe
and secure environment for learning. This policy is in keeping with those ideals.

Objectives:
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To utilize outside agencies (local fire station, fire officer) for training and staff development, so
as to enhance safety procedures.

To develop a tried and trusted framework which will ensure the safety of all school personnel
in the event of a fire.

Evacuation Procedures:

In the event of a fireffire drill, the following steps must be taken:

>

Activation of the fire alarm. Caretaker/Principal activates the alarm for a fire drill. In the event
of a ‘real’ fire, any staff person who discovers an outbreak of fire must, without hesitation,

- activate the nearest fire alarm.
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Fire Drill Alarm Activation: School Alarm is monitored by RE SURE (Tel: 01 691 7100). Fire Safety Officer
(Ronan Loughran) or Principal to notify RE SURE prior to a fire evacuation drill. RE SURE will ‘register’ and
‘monitor’ the school alarm activation as a ‘drill’, ensuring that Gardal, Fire Brigade etc.. are not contacted.

In the event of a fire, fire brigade to be contacted by Secretary or Principal. All outbreaks of
fire or any suspected fire, however small, should be reported immediately to the fire brigade.
On hearing of the fire alarm, children must stand up, push their chairs under the tables, and
when instructed by the class teacher, exit the building via the nearest exit known to each
teacher and class pupil - in a single file and in a calm and orderly manner.

Bags, coats or any belongings are not to be collected on the way out.

All teachers must check the class toilets before vacating the room.

The class teacher ensures that all doors and windows are closed behind them as they leave
the premises.

The Teacher will lead the class to the allocated fire assembly point. If there is an SNA in the
classroom, he/she will go to the class line, for that particular class, at the fire assembly point.
Children who are attending support with a SET teacher, will go to the assembly point with
that teacher, and the children will unite with their respective lined-up classes, with their class
teacher.

SWA (Stop, Wait for Adult) Procedure: As per the 6 designated ‘Zones’ within the school, all
class teachers are responsible for checking outside their classroom doors, ensuring pupils ‘in
transit’ on corridors, are ‘swept’ (ie. guided into the nearest classroom) safely by the teacher
to exit the classroom and unite with their respective class at the fire assembly point.

Each teacher will take their ‘Fire Evacuation Class List’ with them and complete a roll call at
the fire assembly point.

The Principal/Secretary is responsible for ensuring that any ‘visitors’ in the school are
ushered to the fire assembly area.

Each teacher must report to Fire Safety Officer (Ronan Loughran or nominated ‘back-up’
assistant, Patricia McEntegart/Lorraine Conlon) to verify that everyone in their charge is
accounted for or to inform him of any persons missing. Class attendance numbers and any
other relative issues are reported to the Fire Safety Officer.

Fire Safety Officer prepares a ‘School Fire/Drill Evacuation Report’, to be placed in the
‘School Fire Safety Register’.

Re-entering Building
Only return to the classroom once permission has been given to do so, if the building is
deemed safe to re-enter, by the Fire Safety Officer (Ronan Loughran) or School Principal.
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Roles and Responsibilities:

o All teachers are responsible for the safety and well-being of the pupils in their care. The
Principal has overall responsibility for ensuring proper procedures are in place.

o Fire drill schedules are part of the post of responsibility within the in-school management
structure of Bunscoil Lughaidh Naofa.

o SET team will ensure their class group is united with their full class at appropriate assembly
point and then help infant classes as they evacuate the building safely.

o SWA (Stop, Wait for Adult) Procedure: As per the 6 designated ‘Zones' within the school, all
class teachers are responsible for checking outside their classroom doors, ensuring pupils ‘in
transit’ on corridors, are ‘swept’ (ie. guided into the nearest classroom) safely by the teacher
to exit the classroom and unite with their respective class at the fire assembly point.

o Training in the use of fire extinguishers, fire blankets etc has been provided to all staff
(February 2025) by Annett Fire (with plans in pace for further training).

o Regular checks of fire extinguishers and other fire prevention equipment, are completed on a
regular basis by Annett Fire. ~

Evaluation:

e Positive feedback from all stakeholders.

e Maintaining safety standards.

e Achieving a coordinated and orderly evacuation in the shortest time possible.
e Yearly reviews.

References:

e Fire safety in the home — National Safety Council
o Fire safety in the school — National Safety Council

Ratification by Board of Management

Chairperson of Board: /ZKDA\/A(\ Date: @ \ec l 1’.).{
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